	PETTY CASH RECEIPT
	Date
	[MM/DD/YYYY]

	
	Receipt No.
	[Receipt Number]

	For
	[bookmark: Text8][Reason]

	Amount $
	[Amount]

	Amount in words 
	[bookmark: Text7][Amount]

	Received By
	[bookmark: Text9][Receiver Name]

	Approved By
	[bookmark: Text10][Name]



	Description
	Quantity
	Rate
	Amount

	[bookmark: Text11][Description]
	[Quantity]
	[Price]
	[Amount]

	[Description]
	[Quantity]
	[Price]
	[Amount]

	[Description]
	[Quantity]
	[Price]
	[Amount]

	[Description]
	[Quantity]
	[Price]
	[Amount]

	[Description]
	[Quantity]
	[Price]
	[Amount]

	[Description]
	[Quantity]
	[Price]
	[Amount]

	[Description]
	[Quantity]
	[Price]
	[Amount]

	[Description]
	[Quantity]
	[Price]
	[Amount]

	[Description]
	[Quantity]
	[Price]
	[Amount]

	[Description]
	[Quantity]
	[Price]
	[Amount]

	Comments or Notes
	Subtotal
	[Amount]

	
	Discount
	[Amount]

	
	Tax
	[Amount]

	
	Total
	[Amount]



THANK YOU FOR YOUR BUSINESS[image: ][image: ][image: ][image: ]http://www.printablesample.com
       Business Name Here                                                           Receipt no: _________________
                          Cash Receipt
Cash Receipt # : _____________________________            Date:____________________________
Address: _______________________________________________________________________________
Cash Received from:_______________________________ of $ _________________________________
For ____________________________________________________________________________________
Total Amount Due:____________________________             Payment Received in
Amount Received: ____________________________                        Cash
Balance Due:_________________________________                        Notes
                                                                                               Cheque 
                                         _________________________________                   
                                                Authorized Signature
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